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EducoSoft
Instructor User Guide

Welcome: Mr. M. Mills

1.  User Name

2 Home Screen

3. Roster — View students enrolled in course and related information

4.  Tools — Upload course syllabus, Grade book, Import Master Section, Import Your Section, My Notes,
Survey, and Class Attendance.

5. Lecture Notes - Tutorial Date Marking.

6.  Assessments — View/create assessments (homework, quiz, test,..), Scores, Import Assessments, My
Question Bank, Print Submitted Assessment and Drop Box.

7. Resources — View Glossary, Documents, Web Link, Exam Papers, E-Book and E-Solution Manual.

8.  Communications — Use Internal Mail, Announcements, Discussion Forum, Study Groups, Queries, and
Chat.

9.  User Management — Guest register students, transfer students, student group, add teaching assistant, My
Preferences and Student Registration.
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EducoSoft
Instructor User Guide

Welcome: Mr. M. Mills

Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout

2012 (3/28/2012 - 9/30/2012) | Basic Mathematics | BM_004

10. Reports — Grade and Score Reports, Activity Time Report, Activity Time vs Grade Report, My Activity
and Attendance Summary.

11. Support — Send support request to technical support

12. Help — User Manual and FAQ (View frequently asked questions).

13. Logout — End the session

14. Institution Name

15. Term Name

16. Course Name

17. Section Name

18. Student View — Switch to student view

19. Change Course — Select a different course assigned to You.
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Go To "www.EducoSoft.com”
= To Login as a Instructor
- Enter your e-mail ID
- Enter your password
- Click on Login

Select Country
from the list

UNITED STATES v HOME PRODUCT INFO | SUPPORT | FAQ | PROMOTERS = CONTACT | ABOUT US

C EducoSofr
T HIGHER EDUCATION ~ SCHOOL(K12) ~ SELFLEARNING = PRODUCTS

b

REGISTER FOR Comprehensive online learning management system
for college and developmental courses

HIGHER EDUCATION
ScHOOL K1) el
sartomnc | © Dovmload Brochure © Take  tour

Enter your
o . e E = E-mal ID, Password
|| mills@educo-int.com H secceee ‘ and, Click on
msenns sl . LOGIN
EDUCO NEWS LATEST RELEASES TESTIMONIALS

EDUCOSOFT FALL RELEASE

[EDUCO ON FLASH DRIVE

Copyright © 2013 Educo International


http://www.educosoft.com/
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1.Home Screen:

C 4“605'0{{ [ Welcome: Mr. M. Mills

sducation @ your fingertips Instructor

m Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout

/g welcome to EdUCOS\ ‘“ 52 You have 0 unread 4’ You have no new

messages announcements,
My Courses
Click on “Go™" to select a section. To view a section in expired term, chick on "+ first and then click on "Go" to select » My Calendar
section

[5) Term Name : Summer 2012 Term end date: 9/30/2012 . __I?,dav s DS < 7/2_/.,20.1_:23
! July 2012 |w
Registered Guest e | Ll
Course Name Section Name Students Students e
Basic Mathematics BM_004 3 0 L Go

Sun Mon Tue Wed Thu Fri Sat

College Algebra CA_002 3 0 ["Go
A1 N 2 | 2|3 | 6|2
8 2 /22 22 12|13 | 14
i3 1€ 17 18 15 20 21
22 23 24 25 26 272 38
22 30 2

0 Task(s) scheduled on 7/2/2012
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2. Roster:

" Welcome: Mr. M. Mills
C EducoSofr
sducation @ your fingertips Instructor
mkoster Tools Lecture Notes Assesaments Resources Communication User Management Reports Support FAQ Logout
Summer 2012 (3/28/2012 - 9/30/2012) | Basic Mathematics | BM_004

Student List

LY 1. Click on Student Name to add attempts, extend end date, change test time and view score for an assessment for that student only.

4. Chek on Individual Grade Report to view summary and detailed grade report. Items Per Page View All [2
Total No. of Students: 3 Total No. of Guest Students: 0 l Class Attendance “ E-Mail ” Drop Studcﬂd
] E-Mall 1d Guest Registration Individual
| MAME ool e End Date Grade Report
= | s, man iwannalearn@yahoo.com 5/1/2012 4:41 PM - a FENRr YRS
- : 5|
2. | jones, joe joker@yahoo.com 4/30/2012 10:25 AM - -t & | & .

This page allows the instructor to take class attendance, email student(s), and drop student(s)

from this course along with other links for the students.
- Click on individual student name link to add the attempts, extend the end date, change the test time and view the score
for an assessment.
- Click on corresponding student e-mail 1d to send an email to that student.

- Select multiple check boxes and click the E-Mail button to send e-mail to multiple students.

- Click on Individual Grade Report to view summary and detailed grade report.
- Select the student(s) and then click on Drop Student button to remove the students from the class.

- Allow instructor to login into student’s account. < This icon would appear if the CC permits to allow instructor to
login as student.

s21, test tests021@educo-int.com 8/13/2013 5:47 AM - -y @ 1@ i
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3.0 TOOLS
Home Roster Lecture Notes Assessments Resources Communication User Management Reporis Support Help Logout
Student Yiew Student Login

Summer 2012 |  |SYllabus [B-ulc Mathematics | BM_004
Grade Book

Import Master Section
Import Your Section
My Notes

Survey

Class Attendance
White Board

3.1 Syllabus

3.2 Grade Book

3.3 Import Master Section
3.4 Import Your Section
3.5 My Notes

3.6 Survey

3.7 Class Attendance

3.8 White Board
Copyright © 2013 Educo International
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3.1 Syllabus:

Home Roster Lecture Notes Assessments Resources Communication User Management Reports Support Help Logout

Student Yisw Student Lagin

Summer 2012 || Syllabus ”Bul( Mathematics | BM_004
Grade Book
Import Master Section

Import Your Section
My Motes

Survey

Class Attendance
White Board

Select the course-section and click on either add, import for adding/importing the syllabus.

Course Syllabus
Response Sheet

5 Syllabus for the course

| Add | |Irr|purt| | Delete |
[ Title Author
1. O Beagning Algebra Course 1 View | Edit | Download
2. @ Test Syllabus with Response sheet View Response Sheet | View | Edit | Download

1. Click on “Add” button to upload the syllabus file (Word or PDF format).
2. Click on “Import” button to upload syllabus file from a previous terms (WORD or PDF format).
3. Select the syllabus with the help of check box and click on “Delete” button to delete the selected syllabus (check
next to the title first, then click on delete)
4. View, Edit or Download
71 Click on “View” to view the syllabus.
1 Click on “Edit” to replace the current syllabus file.
'] Click on “Download” to save the file to your PC.
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e Response Sheet: Click on Response sheet tab to add/view/edit response sheet. The Response sheet can be attached to a
syllabus with an option of forcing the student to view the syllabus, answer response sheet and then continue.

Home Roster Lecture Notes Assessments Resources Communication User Management Reports Support Help Logout

Summer 2012 | | Syllabus IB-GII( Mathematics | BM_004 Student view Student Login
| Grade Book |
Import Master Section

Import Your Section
My Notes

Survey

Class Attendance
White Board

Grade book can be set up in two ways. It can be copied from another course or set up manually for each course.
1 To Copy, go to Tools > Grade Book and select the grade book to copy into.
1 Next, select the Term and course of the grade book you would like to copy from.
- Click on copy and all categories, grade scales, a rounding option will be copied into the selected course/section.
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Add Grade Book Category:

ummer 2012 (3/28/2012 - 9/30/2012) | Basic Mathematics | BM_004

Grade Book Settings

Edit Grade Report
[¥ Manage grade categories, grade scale, and score rounding options.

Selected Grading Period : Full Term
Select another section Copy from another section @
Term: Summer 2012 - <-- Select Term -—-> =

Section : BM_004 - (Basic Mathematics) ~ <-- Select Section --> ~

Grading Period :  Full Term ~ <-- Select Grading Period —>

Start Date: 3/28/2012 End Date: 9/30/2012 Weight: 100% [ cepv | [ Copy te Multiple Sections |

e Lo 1 e
Category Weight(%) Drop Count

Homework 10 o Edit Delete - Show Assessments

Quiz 10 o Edit Delete @ Show Assessments

Test 15 o Edit Delete - Show Assessments

Midterm 25 o Edit Delete [ Show Assessments

Final 25 ] Edit Delete @

Tutorial Time 10 M- Edit Delete -

Attendance s -l Edit Delete -

Total Weight: 100 %

Note : The total weight of all categories must add up to 100%. You must at least have one category to create assessments.

= To Add grade book categories, begin by selecting the term and section

= Click on “Add Category” button.
= Enter category name, weight and drop count.
= Click on “Save” link.
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Edit Grade Book Category:

Grading Period :  Ful Term = cos Gelact Grading Penicd = w
Start Date: 32872012 Emd Date: 9/30/2012 Webght: 100% Capy [ ‘Cooy 1o Muliple
Grade Book Categories I I I Add wm_m Fasham I
Category Weight{s) Drop Count
Homework 10 0 Save Cancel Deletn “i Shiw Agseiamarty
T
Quiz Lo} (<] 1".‘El:ld Delete ﬁ Show Agsessments
Test 15 [¥ Edit Delete a Show Assessments
Hidterm 5 o Edit Delete a Show Assessments
Final 5 o Edit Delete "*
Tutorial Teme 18 — M- Edit Delete ‘.‘
Afendance 5 ~HA- Edn Delete ﬂ
Total Weight: 100 %%
Hols ; Tha totsl weght of all categones must add wp to 100, You must st least have ohe category to creats BEsessmants
1 Grade Scale At
] Grade Diescrigtionf Comment Hlnimum::;i the total Remoyve
H A w2 Exlit Delete
H S B =0 Efit Delete
. B [+ fa Bt Delete
4 [¥] [-F:] it Dlete
5. F 0 it Delete

= Click on corresponding category edit link and make the necessary changes in category name, weight and drop count
and click on save link.

= For deletion of category click on corresponding category delete link.

= Click on the Report icon corresponding to the Category name to see respective ‘Average by Category' Grade
Report.
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Adding/Editing Grade Scales:
[Eredeseate 0 WSy

# | Grade Description/Comment Hinitr::ar:'l::o:; L= Remove
1.||A Congratulations! Your performance is good |z| 30 Save Cancel Delete
2. B Keep up the good work. a0 Edit Delete
3. C Satisfactory, but there is room for improvement. 70 Edit Delete
4. D You need to work harder. 60 Edit Delete
5. F You are not passing. You need to learn the concepts. 0 Edit Delete

Other Options
Final Weighted Score Rounding Option (Grade Report)

@ Rounding Rounding to 2 decimal places Rounding UP

Save GradeBook Settings | | Wiew Grade Report

e Under Grade Scales grid

e Create new Grade Scale by clicking on Add button and by entering the ‘Grade’, ‘Description/Comment’ and ‘Minimum % of
the Total score’ into the text boxes and then click on the Save link.

e Tochange, click on the edit link corresponding to the Grade Name.

e Todelete click on corresponding scale delete link.
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Copying Existing Grade Book Template:

Grade Book Settings

Edit Grade Report

E‘Manage grade categories, grade =scale, and score rounding options.

Selected Grading Period : Full Term

Select another section Copy from another section @

Term: [Fall 2012-13[= [« select Term = [+]
Section : | BA 01 - (Beginning Algebra) IE‘ | =-- Select Section --> IE‘
Grading Period : | Full Term : |<-- Select Grading Period --> Iz‘

Start Date: 2/24/2012 End Date: 12/31/2013 Weight: 0%

| Copy | | Copy to Multiple Sectiun.s|

e Onthe top right of the page there would be new option ‘Copy from another section’.

e To copy Categories/Scales from a template created in previous terms or in other sections, select respective the Term, Section
and grading period name from the Copy from another section field and click on copy button.

e The copied categories and scales will replace those currently in the Available categories and Scale grid.

e For coping to multiple sections click on ‘copy to multiple section’ button.

Copyright © 2013 Educo International



EducoSoft

Instructor User Guide

Adding Tutorial Credit Category:

® Under Grade book Categories grid click on Add Tutorial Time button.

Grade Book

Add/Edit Tutorial Time Category
[ Enter the weight information; click on add to enter tutorial time and score; and click on save.

Category: [Tutorial Time

weight: [0 %o

@ Enter a tutorial-time scoring scale for the term

coring scale for cach week

©) Enter the same tutorial-tim
ring scale for each time paricd

) Enter a tutorial-time

) Enter maximum and imum time for the entire term
[ The start date is the same as the term start date and the end date is the same as term end date. Also the week starts on Sunday and ends on Saturday.

Start date for grading period 02/24/2012 End date for grading period 12/31,/2013

Hours Score (%)

® Enter Details like Category Name, weight and select one of the option and click on save button.

Note: Add tutorial Credit button will be enabled only if Tutorial Credit Category does not exist. Instructor can create only one

Tutorial category time.
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Include class attendance as part of the grade book:

e A new category called Attendance is added for the grade book in order to consider the attendance weight to the final
grades similar to Tutorial Time.
e Onclick of Add Attendance button, Add Attendance category page appears.

Grade Book

[5 Enter the weight information. Check the option below and enter number of days to cosider one absent for given days or keep uncheck for marking them as present.

Category: |Attendance
I Wweight:| [5 e ‘—

[[] consider one absent if student is tardy /late for [3 days.
Presen t (%) Score (%)

20 20 T

&0 7o

7o S0

=1} 40

s0 zo

Save

o Enter Category weight information

e Check the ‘Consider one absent if student Is tardy/late for # days’ option to consider one absent for given number of days or uncheck
making them as present

e Enter % of present and score

e Click on save

e Score mentioned against attendance will be calculated and will reflected in the grade book.
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3.3 Import Master Section

Home Roster Lecture Notes Assessments Resources Communication User Management Reports Support Help Logout
Student Yiew in

Summer 2012 | |SYllabus IB-MI( Mathematics | BM_004
Grade Book

| Import Master Secti0n|
Import Your Section

My Notes

Survey

Class Attendance
White Board

e You can import master section data: course syllabus, documents, web links, grade book, my
notes, assessments, tutorial marking and drop-box assignments. The master section syllabus,
documents, web links, grade book, my notes and tutorial marking will replace your existing
syllabus, documents, web links, grade book, my notes and tutorial marking.

If you have students that have already taken assessments, then you can’t import the master
section data.
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3.4 Import Your Section

pme Roster R0 Le e Note Asse f Reso f [ atlo B anageme Repo npo elp Logo
Summer 2012 Sylabus Basic Mathematics | BM_004 Studert View |l Student Login
Grade Book

Import Master Section

Import Your Section ‘
My Notes

Survey
Class Attendance
White Board

e You can import the any of the features like course syllabus, grade book, assessments, my notes,
documents and web links from the previous term/section.
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Copy course content from your previous section

Select a term and section.
Click on view to view the details before importing.
Check one, multiple, or all check boxes and cick on copy to import the selected content areas.

Lr

Wk =

Term [Sur'nmer 2012 E
Section [ Sec 3 [+]

[ course Resource

[¥] syllabus view Details
[ Gradebask View Details
Assessm s view Deatails
Py ote.. Sk e

Assessments(s) are bluckcl:l from copying by the section |ns‘lructc:r]

|J' Mynote(s)are blocked from copying by the section |nstrur:tarj

S Import assessments with prerequisites

e Select a source Term and Section from the drop-down list.

e Under Content information, select one or more items which you want to copy it to the current section.
e Click on the View details link to see contents in detail.

e Click the Copy button

e User will see the confirmation alert message.

e Click on OK button to copy the files.

Note: If Assessments / My Notes are blocked for coping by the section Instructor. Check box will be disabled and shows
appropriate tool tip on mouse over to the resource name.
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3.9 My Notes

Home Roster Lecture Notes Assessments Resources Communication User Management Reports Support Help Logout

Summer 2012 | Syllabus [Bﬂll( Mathematics | BM_004 Student Wiew Student Login
Grade Book

Import Master Section

Import Your Section

My Notes
Survey

Class Attendance
White Board

® Allow you to add supplement documents to the course hierarchy. Simply select the level from hierarchy you would like and
click Add to upload your file. While viewing the course hierarchy, the file will be shown next to the level where it is added.
Notes can be enabled and disabled to the Instructor/student of this course using the Permission button. By clicking Add or
Delete the instructor is able to add levels and/or delete.

Summer 2012 (1) 38] 2012 - 9730/ 20132) | Basic Mathematics | BH_004 | Seuent vew [ Chond
- ~ . Motes
Ewpand AL Colargs ALL
e e —S—S—S
4 3 1. Whale Humit ~ N . . ~
N - Selet the level o eeraechy b vieew Bhe Notes uploaded. Nobes can Be enabled and daabled ba the Instnechorsfstudents of thes Course wang the Permesseon buthon
S8 1.1 Pleoe Wi
Selected Comrse Lewel : Basc Mattamatics
815 1.2 Expand: Itnms Par Page | 50 =l
#8013 Additior [Caga ] [impose | [oaists | [oarmasion ]
o b 1.4 Multipli | Mo | Brescriplion | Fibe naamae F UL | Bire
£ 1.5 Expone: 1 o | Svetam video Fia 1 Test P 2.6 MB 3y A o ot
2 B3 2. Factors and 2. ad | Whablnk chek 2 A B Tl SO ST, STy = = 1 LA :':n. § 6 ol
4 3 3. Fractsons a. =l arg cirche.ipg o7 HE e - B NL |
#9331 Types & [ | [0 Pt v routiube. commwabch T = dea G- =lika |
- -
4 E332E ! 4. i | YouTube Video File 2 20 PR e B, ST B e T _ O OVGONR_ G - B A 6
o 00 3.3 mat (™ | | 2.3 Pt o poutisbie. commtwabch T e 740 u-DNExU - .
_ 5. 2R | whan Syl & e @
5 15 3.4 Orderind
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Article

Add/Edit Article

Course Level: Basic Mathematics = 1. Whole Numbers

Add Documents | Add Weblink | Add Videos | Content Repository |

Select Video file

* Name

Description

* Choose File
[ Browse Computer |l EEROIRIT N W)W =0 G E WY
| CBrowse_] Nofie selected.

e You can also add videos under my notes from your computer or YouTube or Khan Academy or from Educo Content

Repository.
e You can import the notes created by other instructor for the same course.

e Select the level from the left hand side course hierarchy to which you want to import and Click on ‘Import’ button.
You are redirected to the following screen.
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Import My Notes

Import My Notes
= Select the instructor and wiew the my notes updated for selected course, select the notes and click on import.

Instructor Name : ins4 -
ins 4

[ select anll
1. Review of Pre-Algebra J
video 0001 &
irg
1 o. Quadratic Equations m
O ipg (&
gif [}.
[ pdf (&
] doc @.
E ppt (&
[ «s & J

impert] [[Saneal]

e Select the instructor from the instructor drop down. List of notes updated for the selected course will be listed with

the course hierarchy as above and user can view the notes by clicking on the icon (& select the note(s) with the
help of check box and click on Import button.

e Selected note(s) would get copied to your selected course hierarchy.
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3.6 Survey

Home Roster Lecture Notes Assessments Resources Communication User Management Reports Support Help Logout

Summer 2012 Syllabus Basic Mathematics | BM_004 Student Yiew Student Login
Grade Book

Import Master Section

Import Your Section

My Notes
Survey ’ Take survey
Class Attendance Manage Survey
White Board
List of Surveys
|
@ Elc GA_ABR 0g9/07/2007 10/07/2007 1 09/07/2007 Take
@ Feedback from Faculty users of Educosoft Fall 2007 12/02/2007 01/01/2008 36 Take
@ testing 2/13/08 nz/1z/2008 03/13/2008 1] Take
@ Albany State Survey 2Z005-2009 08/12/2008 09/11/2008 i} Take
@ Feedback from faculty:Fall 2008 11/22/2008 12/22/2008 9 Take
@ Feedback from Faculty:Spring 2009 03/28/2009 06,/15/2009 112 Take
@ Feedback from Faculty: Fall 2009 11/16/2009 12/16/2009 an Take
@ Faculty Survey Fall 2010 10/21/2010 12/31/2010 a7 Take
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New Survey Surveys Templates Reports Help

Surveys <  rolder: EYENES - "4 Create New Survey

Manage Status Title {click to preview] o Design Options Deploy Analyze Delete Clear

Open  CAU Workshop 12-13-08  12/12/2008 [ =4
Open  Warkshopl 10/31/2008 0
Closed Warkshop Survey 08/03/2007 0
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3.7 Class Attendance

Home Roster J1MEY Lecture Notes Assessments Resources Communication User Management Reports Support Help Logout

Summer 2012|  Syllabus Basic Mathematics | BM_004
Grade Book

Student Yiew Student Lagin

Import Master Section
Import Your Section
My Motes

Survey

Class Attendance
White Board

® To mark attendance, simply click on the day and select which days are considered for attendance, then click on the cell to
mark the attendance or on the date to mark the same attendance for all students. Click on the name to mark the attendance for

all class days. You must click Save to save the attendance. By clicking View Report, it will enable you to view an overview
for attendance

Attendance

Student List

1. Click on the day and select which days are considered for attendance.

2. Click on the cell to mark the attendance or click on the date to mark the same attendance for all students.
3. Click on the name to mark the attendance for all class days.

4. Click on Save to save the attendance.

[C]Exempt a period

@ Do not Consider Weekends () Consider Weekends June - 2012 -
1 2 3 4 5 6 7 8 9 10 11 12 | 13 14 15 16 17 18 19 20 21 22 | 23 24 25 26 Term Percentage

Students Fr Sa  Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa  Su Mo Tu w7 Yo O
ills , mari 5 71.43
jones |, joe 5 71.43
jones , tom & 85.71
Total 0 o 1] 0 o o 0 1] 0 o 1] 0 o (1] o 1] 0 o (1] 0 o 0 0 o 0 o

Present Exempted @ Tardy/Late (7] Absent View Report | ‘ Save
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3.8 White Board

Home Roster Lecture Notes Assessments Resources Communication User Management Reports Support Help Logout

Summer 2012 Syllabus Basic Mathematics | BM_004 Student Yiew Student Login
Grade Book

Import Master Section
Import Your Section
My Motes
Survey
Class Attendance

| White Board |

e |[f institution has been allowed to use White board this menu option would appear. Your institution would need to get
this approved from Educo.

4. Lecture Notes

Course Icon Legends
Tutorial Date Marking

Hierarchy Expand ALL Collapse ALL

=~ Beginning Algebra
ﬂb 1. Review of Pre-Algebra % + (2=
ﬂ B 2. Linear Equations/Inequalities in One Variable ™
ﬂE) 3. Linear Equations/Inequalities in Two Variables %
ﬂE} 4. Systems of Linear Equations and Inequalities W
ﬂ & 5. Exponents and Polynomials %
ﬂE} 6. Factoring Quadratic Equations and Inequalities
ﬂE} 7. Rational Expressions
ﬂ &= 8. Roots and Radicals %
ﬂ@ 9. Quadratic Equations o
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= Beginning Algebra [ |

Course

ﬂE) 1. Review of Pre-Algebra * ¥ ba

Instructor Notes l

._-—-—-—'—'_'_'_'_'_._'_'_._'+ &= 2. Linear Equations/Inequalities in One Variable % J
Click on =3 3. Linear Equations/Inequalities in Two Variables ® \
Gigrr

Chapter

to expand =I"E 3.1 Linear Equations in Two Variables % [ &k —\\_\: )
L this level J ﬂE; 3.1.1 Solution of a Linear Equation % [ & \\ ﬂ

i @ Tutorial: Identifying Solution of a Linear Equation ¥ Objective
Click on

B Example: Check (a,b) is a solution of px + qy = r¥ h\\_\
_ 6

@ Example: Check (a,b), (c,d) are solutions of px + qy = r R v

Learning activities

to collapse
this level +"@ 3.1.2 Completing a Table of Values % I =

=]

ﬂEﬁ 3.1.3 Plotting Ordered Pairs
ﬂEﬁ 3.1.4 Identify Relationships between compo of ordered pairs % [
ﬂﬁ 3.1 Section Review ¥

ﬂE; 3.1 Additional Examples with Pop-up Solution %

*"E 3.2 Graphing Linear Equations in Two Variables ™ TDpII:: Marked for Stu':ly

ﬂ@ 3.3 Slope of a Line % [ &N

ﬂ@ 3.4 Equation of a Line 7 h
5 JMark Topic for Discussionl

ﬂ@ 3.5 Graphing Linear Inequalities in 2 variables [ &
4 3.6 Functions and Relations [ &h \ .
e JSee Video l

ﬂEi 4. Systems of Linear Equations and Inequalities*

ﬂE) 5. Exponents and Polynomials %

+-£% 6. Factoring Quadratic Equations and Inequalities

ﬂb 7. Rational Expressions

ﬂE) 8. Roots and Radicals ®
ﬂ&; 9. Quadratic Equations 4
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Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout

Summer 2017 (372872017 - 3/30/2017) | Collene Alnehea | CA 00D

5. Assessments

5.1 View/Create

5.2 Scores

5.3 Import Assessments

5.4 My Question Bank

5.5 Printing Submitted Assessments

5.6 DropBox
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Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout

Summer 2017 [3/2R/2017 - 9/30/2012) | Collefie Alnehrea | CA 0D

- View/ Create

- Scores

- Import Assessments

- My Question Bank

- Print Submitted Assessment
- DropBox

5.1 View/Create —

List of assessments are displayed. To View/Edit Assessment, click “View/Edit” link. To Create Assessment click the
“C rTate” button.

View/Create Assessment

[ List of Assessments are displayed. To View/Edit Assessment, click "Wiew/Edit" link. To Create Assessment glick "Create” button.

Assessment Type All =1 Iterns Per Page | 75 =1
Grading Period All =] Grade Book Category | all =] search @)
Active 2l [=] Filter By | Date of Creation [=] Select Date B @
% credte |[[2 Set Frerequisites |[#F Change Settings |[ More Assessment Tools 63| [3€ Delete |
Grade Book . Max Time
=1 TEST TITLE Ty 2 Q's Attempt e Mode EXPIRES
1. 2.1 HW: Simplifying Expressions © nNA =l S5 [N Homeworlk 8/10/2013 B a @ Score |Edit |Delete -
I:I 11:59 PM IZ El
2. 2.2 HW: Solving Linear Equations in one wariable A 28 S5 00:10 Homeworlk 8/2/2013 11:59 Score |Edit |Delete
= ® i E =Y
3. 1.2 Quiz MC MA El ss A Test MC 8/2/2013 11:59 Score |Edit |Delete
= @ e [ Y=Y
4. 2.3 HW: More on Solving Linear Equations MAa s ss 00:03 Homeworlk 8/2/2013 11:59 Score |Edit |Delete
= @ &E [ Y=Y
s. 1.2 Quiz MC: Review of Fractions ra El ss [N Practice 8/2/2013 11:59 Score |Edit |Delete
= @ e [ = -\
6. 1.2 Quiz MC: Review of Fractions NA L=} 55 MNA Test MC 8/2/2013 11:59 Score |Edit |Delete
= @ e R =\
7. 1.3 Quiz MC: Review of Decimal Numbers and NA 10 55 00:10 Test MC 8/2/2013 11:59 Score |Edit |Delete
T T e @ 1 = e & [
8. [F] 1.4 Quiz MC: Review of Percents @) NAa a6 55 00:10 Test MC 8/2/2013 11:59 2 & @ Score |Edit |Delete Jn
s E =
| T v
123
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- View/ Create

- Scores

- Import Assessments
- My Question Bank

- Print Submitted Assessment
- DropBox

List of Assessments are displayed. Click on View to see the student list and to view the score.

Scores

Imestrmcto

I Listof Assessments ane displayed. Click on view to sae
Grading Period A o Grade Book Category A
Assessment Type 2 -
Mo. Tithe
L Homeworic 1
T 1. Test: Whole Mumbers
3. L.1 Quiz MC: Place Walue System
4. 1.1 Quiz MCFR: Place Value System
5. 1.1 HN: Flace Walue System
5. 1.1 Quiz
7 L3 Quiz MC: Addibon and Subtrachon of Whole Numbers:
a. 1.3 HW: Addition and Subtraction of Whole Numbers
3. 1.4 HN: Multipication and Dvvesion of 'Whole Mumbers
. 1.4 Quiz MC: Multiphcation and Division of Whale Numbers
11 1.5 HN: Exponents, Order of Opersbons, and Averages
12 1.5 Quiz MC: Exponents, Order of Operations, and Averages
1% 2. Test: Faciors: and Multiples

Copyright © 2013 Educo International

Homework

Active

Active
Active
Active
Active

Active

Start Date
42772012 12:00 AM
S/U2012 12:00 AM
SIL2002 12:00 AM
S/U2002 12:00 AM
S/U2002 12:00 AM
SI2002 1200 AM
SIL2002 12:00 AM
S/U2002 12:00 AM
S/L2002 12:00 AM
SI2002 12:00 AM
SIU2002 12:00 AM
S/2002 12:00 AM

SIWZ2002 1200 AM

End Date
52013 11:59 PM
5/31/2012 11:59 PM
5312012 11:59 PM
5/31/712 11:59 PM
53172012 11:59 PM
531712 11:59 PM
5312012 11:59 PM
53172012 11:55 PM
5/31/2012 11:59 PM
5/31/7012 11:59 PM
53172012 11:55 PM
5/31/2012 11:59 PM

5312012 11:59 PM

Ibemms: Per Page 75
Score
Wiew

Wiew
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- View/ Create

- Scores

- Import Assessments

- My Question Bank

- Print Submitted Assessment
DropBox

5.3 Import Assessments -

List the options available for Importing Assessments. There are three options available; Import your own assessment
created in current or previous semester, Import Educo created assessments, and Import assessments created by other

instructors.
Import Assessments Dptions
[ List of pptions avaldabla for Importing Assessments,
oot wour own 3ssesoment creabed in currendiprevious semester.

3. Import assesemants crested by other ngtrucios.
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- View/ Create

- Scores

- Import Assessments

- My Question Bank

- Print Submitted Assessment
- DropBox

5.4 My Question Bank

e Select the level (chapter or section) from the course hierarchy on the left, and select the question type from the drop
down list and click on Add button for adding the questions. OR You can “Import from excel sheet” to add questions
to the selected level. OR You can also import the question created by other instructor for the same course by clicking
on Import button.

Expand ALL Collapse ALL
=1+ Basic Mathematic:

:JED 1. Whole Numb
jED 1.1 Place V:
4169 1.1.1 Del
15 1.1.2 Exg
ﬂEi 1.1 Secti

ﬂ@ 1.2 Expands
+-E5 1.3 Additior
-9 1.4 Multiplic

ﬂﬁ 1.5 Exponel
ﬂED 2. Factors and

My Question Bank

Selected Hierarchy : Basic Mathematics = 1. Whole Numbers > 1.1 Place Value Systemn = 1.1.1 Determining Flace Values in Whole Mumbers

5 Select the level (Chapter or Section) from the course hierarchy on the left, and click on Add Question or "Import from excel sheet” to add questions to the selected level.

Question Concept : ,AH—E m Add Question Concept
[Multiple Cheice [=] [ add ][ copy |[ pelets | [1mport | [ Import From Excel Sheet |
|:| |De5crip-tion |Question Type |Question Concept |
1. @ ‘Testing Multiple choice question 01 7 Multiple Choice ‘Blll;Testing INS 1 ‘p | @ | *
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- View/ Create

- Scores

- Import Assessments

- My Question Bank

- Print Submitted Assessment
DropBox

5.5 Print Submitted Assignment

Print Submitted Assessmen ts

Student List

Items Per Page |view All [=

= List of Students who hawve attempted the assesments. Click on Print link to view Best Attempt and Print. Note: Manual attempt will not be considered for print.

Select Assessment = [ 1.2 Quiz MC: Review of Percents =1

# of Questions : so

Max Score : so

Max Attempts : 10

Due Date : 3/20/2013

Student

1. Drive Release, Flash Mot Attempted
2. guz, linked Mot Attempted
3. jan, test Not Attermpted
4. k, praveen Print
5. pki, test Mot At&pted

6. pk2, test Mot Attempted
7.s1, test Print
8. =2, test Print

e Assessments that have been submitted by the student should be allowed to be printed. The assessment allowed is Test

MC Type only. Assessments for which the student is not appeared will be shown as not attempted. All attempts will
not be available for print; only the best attempt in terms of score would be shown for print.

e Print Submitted Assignment this menu option would appear only if the institution has got the permission.
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- View/ Create
- Scores
- Import Assessments
- My Question Bank
- Print Submitted Assessment
- DropBox

5.6 DropBox -

Apart from file upload option for assignment submission, a Text editor is provided where student can type in the answers. All
the response submitted using text editor is listed on a single page for evaluation. Evaluation page has information about the
student, date of submission, text box to enter the grade, option to mark particular words in the assignment, highlight them
and give comments to those marked words. Instructor can comment on the answer and also allow student to resubmit the
assessment. It is also possible to attach the assignment to grade book and allow late submission with penalty in score.

Home Roster Tools Lecture Notes LYITTFILUIE] Resources Communication User Management Reports Support FAQ Logout

Summer 2012: Jamaica (5/30/2012 - 8, ]\flew/Create | English: Language Arts Student Yiew
Dropbox Assignments iScores
: Import Assessments
‘ —
My Question Bank
|5 List of assignments. Click on the grade . 3 & and evaluate.
| Print Submitted Assessment
[ oropBox ] Items Per Page [50  |¥)
[C_add__| [ _oelete|
5 Title Srace X Due Date #Graded #Submitted
1| Category
1. 1 Assignment: Essay writing @ Homework 6/20/2012 2 3 ) Grade 4 X

Copyright © 2013 Educo International



EducoSoft

Instructor User Guide

6. Resources

6.1 View Glossary
6.2 Documents
6.3 Web Link
6.4 Exam Papers

6.5 E-Book

6.6 E-Solution Manual

Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout

Summer 2012 (3/28/2017 - 9/30/2M N | Collens Alnehea | CA 02 Studnt Yiew

View Glossary
Documents

Web Link

Exam Papers
E-Book
E-Solution Manual
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6.1 View Glossary

Glossary
Glossary List
Select Course Level |Basic Mathematics [=]

Selected Course Level : Basic Mathematics
ABCDEFGHIJKLMNOPQRSTUVWXYZ Al Search m

Items Per Page |50 E

No. Glossary Word Glossary Description
1. Absolute value The absolute value of a signed number is the distance between the number and zero on the number line.
2. Acute angle An angle less than 90° and greater than 0° is called an acute angle.
3. Acute triangle Atriangle in which all three angles are acute is called an acute triangle.

4. Addend A number being added is called an addend or term.
5. Algebraic equation An equality containing at least one unknown (variable) is called an algebraic equation.
6. Angle An angle is a figure formed by two rays having a comman initial point, called the vertex.
7. Area Area is the measure of the region enclosed by the boundary of a geometric figure.

B. Area of a parallelogram Area = (base)(height)

9. Area of a rectangle Area = (length) x (width)

10. Area of a right triangle Area = 12 (a)(b)

Stugent Yiew

- View Glossary
- Documents

- Web Link

- Exam Papers

- E-Book
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6.2 Documents -

Expand ALL Collapse ALL
=13 Basic Mathematic:

:J@ 1. Whole Numb
j@ 1.1 Place V:
ﬂE; 1.1.1 Del
ﬂh 1.1.2 Ex|
ﬂEa 1.1 Secti
ﬂﬁ 1.2 Expandi
ﬂf-j 1.3 Additior

(3 1.4 Multiplic

ﬂ@ 1.5 Exponel
ﬂ@ 2. Factors and

Documents

Documents for the level

Selected Course Level : Basic Mathematics = 1. Whole Numbers = 1.1 Place Value System = 1.1.1 Determining Place Values in Whale Numbers

Items Per Page | 50 :

| Add | |Ir|'|purt| |De|ete|

O

1. [0 ‘Test Document 01 ‘ ‘ ‘View | Edit | Download

Documents ‘ Description Author ‘

® You can share the documents (word, pdf, excel, png, jpeg, etc) files to the students.
® You can also import the documents from the previous term/section of the same course.

Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout

Summer 2012 {3/28/9017 - 9/30/20171 | Collene Alnehra | CA §02 Stdent Yiew

- View Glossary

- Documents
Web Link

- Exam Papers

- E-Book
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6.3 Web Link -

Expand ALL Collapse ALL Web Links

=1~ Basic Mathematic:

:JED 1. Whole Numhb

ﬂEi 2. Factors and

List of weblinks

Selected Course Level : Basic Mathematics = 1. Whole Numbers = 1.1 Place Value System = 1.1.1 Determining Place Values in Whole Numbers

jED 1.1 Place Vz
: Items Per Page | 50 :
+3 1.1.1 Del

#1128 . Import

& 1.1 Secti Web Links

ﬂE? 1.2 Expands Heading: Educo

ﬂEi 1.3 Additior Description:

ﬂa 1.4 Multiplic URL: www.educosoft.com Edit | Delete

ﬂEi 1.5 Exponel 1

® You can share the web links to the students for reference.
® You can also import the web links from the previous term/section of the same course.

Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout

Summer 2012 (3/28/2017 - 9/30/2012) | Collene Alnehea | CARIN?

Studznt View

View Glossary
- Documents
- Web Link
- Exam Papers
- E-Book
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6.4 Exam Papers

Previous Examination Papers

ﬁ To view or download the document, click on view or download link. You must have Acrobat reader installed in your PC

Title Description Question Paper(s) Solved Paper(s)
1. testing word View | Download View | Download
2. fghgf hfghfg View | Download View | Download

® You can view or download the previous examination papers uploaded by educo.

Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout

Summer 2012 (3/28/2017 - 9/30/2019) | Collene Alnehra | CARND? Stdent Yiew

- View Glossary

- Documents

- Web Link

- Exam Papers

- E-Book

- E-Solution Manual
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6.5 E-Book
Home Roster Tools Lecture Notes Assessments DEEONZSSY Communication User Management Reports Support Help Logout

Summer 2012 (3/28/2012 - 9/30/2012) I C  |Glossary A 002

Documents
webLink
Exam Papers
E-Book

 E-Solution Manual

E-Book
Hierarchy Expand AllL Collapse ALL
=I-iC2 Basic Mathematics
:JE} 1. Whole Numbers
F whole Numbers

1.1 Whole Numbers and Place Value System

.2 Expanded Form, I lities and di Whole Numbers

.3 Addition and Subtraction of Whole Numbers

.4 Multiplication and Division of Whole Numbers

1

1

1

1.5 Exponents, Order of Operations and Averages
1.6 Chapter Summary

1.7 Review Exercises

1.8 Self Test

1

.9 Cummulative Multiple Choice Test

Answers

Factors and Multiples

goococooooovr

Fractions

Decimals

Ratio and Proportion

Percents

Tables and Graphs

Measurements

PNV Y gUUUEEUUEE

T+

Basic Geometry

10. Integers, Exponents and Order of Operations

11. Prelude to Algebra

E
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6.6 E-Solution Manual

Home Roster Tools Lecture Notes Assessments REEWIZSYY Communication User Management Reports Support Help Logout

Summer 2012 (3/28/2012 - 9/30/2012) 1 | Sossary A 002 ETCTNTTI ETT

Documents
WebLink

Exam Papers
E-Book

| E-Solution Manual

Course

Beginning Algebra

Hierarchy Exxpand ALL Collapse AlL

=i Basic Mathematics

1. Wwhole Mumbeaers

F 1.1 Review of Integers

F 1.2 Review of Fractions

1.7 Rewiew of Decimal Mumbers and Sguare Roots
-4 Rewview of Percents

-5 Real Mumber Systenm

-6 Translations: Statements To Mathematical Expressions

O E R

H -F Self Test

LIEE 2. Factors and Multiples
LIEE 3. Fractions

LIE? 4. Decimals

Note: If the course doesn’t have the E-Book OR E-Solution manual then the menu doesn’t appears.
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7. Communications

7.1 Internal Mail

7.2 Announcements
7.3 Discussion Forum
7.4 Study Group

7.5 Queries

7.6 Chat

Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout
Shuderk Yiew Change Course

Summer 2017 (372877017 - 9/30/9017) | Collene Alnehea | CA 002

- Internal Mail

- Announcements
- Discussion Forum
- Study Group

- Queries

- Chat
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7.1 Internal Mail — Use this function to check received emails from Educo, CC, other Instructors or students.

Mail
4 [ Favorite Folders

@ Inbox

= Sent Items

a Drafts

it Deleted tems
i [ Personal folders
[ Archived folders

Folder : Inbox

[ | From Date

Subject

SectionMame

CourseMame

v - Received on Wednesday, July 31, 2013

1 B Hawkins, /3172013
Stephen 2:19:00 AM

B Administrator, /3172013
Educo 12:03:00 AM

v - Received on: Tuesday, July 30, 2013

7/30/2013
&:19:00 AM

v - Received om Thursday, July 25, 2013

3 [F1  k praveen

Group membership request

Your course has been approved by Educce Admin

Group membership request

Compose

Address Book

Search For Address

Administrator,
4 0 Educo

7/25/2013

1:45:00 AM Your course has been approved by Educo Admin

v - Received on Friday, July 19, 2013

7/19/2013

m

Administrator,
[

Educo 7:56:00 AM Your course has been approved by Educo Admin n/a n/a Fal

Opticns
v - Received on Tuesday, July 09, 2013

7/9/2013
5:19:00 AM

Received on: Wednesday, June 19, 2013
Received on: Friday, April 19, 2013

Received on: Thursday, March 21, 2013
Received on: Tuesday, March 12, 2013
Received on: Thursday, March 07, 2013
Received on: Tuesday, March 05, 2013
Received on: Monday, March 04, 2013
Received on: Wednesday, February 20, 2013
Received on: Friday, February 08, 2013
Received on: Thursday, January 17, 2013

Archive X
Testing - Educc

Bangalore

[ [ Rao, Aditya [none] Beginning Algebra Fat

VWV OV VYV VYV VY Y Y

Received on: Wednesday, January 16, 2013 -

Move to | Select.. [=]

e You can send email to the course/section students, Instructors and CC.
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- Internal Mail

- Announcements
- Discussion Forum
- Study Group

- Queries

- Chat

7.2 Announcements

Click “Addﬁto add new announcement.

Manage your announcements

E‘ List of announcements created by the Instructor

Add Items Per Page | View All [«

[F Created On Announcements Start Date End Date
1. [@ 1/3/2013 testing announcement jan 2013 1/3/2013 142013 @ [@ | [50)
2. @ 8/17/2012 .+ Qver 60 miners dead in Congo shaft collapse: Officials s/i7/zo12  gfz1/2012 A [4 | ©
3. [ 8/17/2012 = Maruti to restart production at Manesar plant on Aug 21 g/17/2012  g21/2012 | [& | (5]
4. @O 8/17/2012 . Britain disappointed by Ecuador asylum for Assange g/i7/2012  si2t2012 (A [4 6D
5. [ 8/17/2012 (&) Test Mail 1 g/17/2012  eiz012 W (86
6. [  2/14/2012 2142012 2/15/2012 [ (4|0
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New Announcement

New Announcement

* Description Recipients
A v & v [FontName ~|16px +|Zoom ~| 0 33 5 X 2B E = | Select Recipient and Student
e e = I O A M= e A0 T A O Y] =TT [ select Al Roles
¥) -« - F @ s Ef' g @ x x %’3 :4 iE iE i= = | EH O E__ﬂ| [[teaching Assistant
Educo Announcement 01 Student

@ select Section(s)

[ select All Sections @

OR

Select Section W07

Select start date and end date

* Start Date 08/16/2013
/" Design |y Preview * End Date 08/17/2013
Assigned To: BA 01
|Send Announcement To: @ Student Legin C External Mail ) Both |
Send Announcement || Save and send later || Cancel |

e Enter the description for the announcement.

e Select the recipient and section(s).

e Select the ‘Start Date’ and ‘End Date’.

e Select the send announcement to option with the help of radio button.

Click ‘Send Announcement’ button to send the announcement to the selected recipients OR click on ‘Save and send
later’ to save the announcement.
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Shdenk Yiew

- Internal Mail

- Announcements
- Discussion Forum
- Study Group

- Queries

- Chat

7.3 Discussion Forum

Click on “Add Forum” to create a new forum. Click “Add Forum”. Enter forum title and description. Select the term and course. Check
“Allow Posting” to the sections forum is being assigned to. Deselect “Allow Reading” to sections you do not want to have accessed. Click

on “Save”. Once the forum is created you will need to create a Thread for students to post. To add thread, click on the forum title. Type
thread message and click on Save. The Discussion Forum is now open.

T o Tross | paan o ey eport | —componts | ranmseore— |

My Forums

[5) List of forums. Click on the forum name to see the list of threads available in the forum.

Term [winter2010 [=]

Course |Beginning Algebra El

Section | Beginning Algebra_2 El

Forums Author Threads Latest post by Posted date Sections
é g Gilmourr, David 1 Hawkins, Stephen 6/21/2012 6:41 AM 2
\_.I% #g:tm test Gilmourr, David 0 =
é g::;u“c‘;it;;"‘t;:tﬁfomm created on June 71 Hawkins, Stephen 4 acode, testnig 1/21/2011 5:44 AM 17
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- Internal Mail

- Announcements
- Discussion Forum
- Study Group

- Queries

- Chat

7.4 Study Group —

Groups can be very useful for collaborative work. Study Groups are online areas for students (and Instructors) to study
together, send messages to the group, and participate in group discussion boards, and sharing files.

Group List

[5) List of groups created and the recent activities of the group

Study Groups Add Group

dkfldf
@ sdkdsfldskfkj

Number of Members: 3, Created on Wednesday, July 21, 2010

Recent Activities Edit | Delete
E] There are no new messages to display in the list.

ﬂ Mew post by Hawkins, Stephen in thread Title of forum 7

Hawkins, Stephen shares a file ,File name:

& 7 User(s) pending for approval
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- Internal Mail

- Announcements
- Discussion Forum
- Study Group

- Queries

- Chat

7.5 Queries

Students can send queries by clicking on Ask My Instructor icon located in several screen in “students view”. When a student
sends a query a screen shot of the question he/she is working on along with the students questions are sent to your queries and
also via email. You can view the question and reply to the student.

B List of questions asked by student(s). Questions from students can be assigned as FAQ for all students and Instructor can add FAQs. Page Size | 50 EI
Query Type: |4l [=] [(Assign | [ Unassign | [ Add | [pei=t= |
= Posted By Problem Details Problem Description Posted Date
ol 1.2 Quiz MC: Rewview of .
1. @ Hawlkins, Stephen Fractions(Question£ 6, Code: A12430) 2 2/22/2012 Wiew 9 Reply | Delete @
2.1 HW: Simplifying
I | Bakru, Sheen Expressions(Question® 2, Code: Check mail 01 ? 2/14/2012 Wiew 9 Reply | Delete

A21105fr)
2.1 HW: Simplifying Please be as specific as possible. Type
: " : " i your question or describe what vou .
3. @ Kumar, Praveen i)é:ﬁieDsISs;rans(Questlona= 1, Code: were doing when the problem sccurred, 12/26/2011 Wiew ‘9 Reply | Delete @
and what you cbserved as a result.

2.2 HW: Sclving Linear Equations in one .
4. [ Kumar, Prawveen variable(Question® 1, Code: A22105fr) descri 12/26/2011 V,Ew@ 9 Reply | Delete | Assian
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- Internal Mail

- Announcements
- Discussion Forum
- Study Group

- Queries

- Chat

7.6 Chat — click on “Add Chat Room”. Enter a room name and description. Choose if to allow users to upload files by

selecting box. Click on “Save Changes”.

List of Chatrooms Add Chat Room
Room Name Created Actions
sample 03/28/2011 Edit Delete Enter

Copyright © 2013 Educo International



EducoSoft

Instructor User Guide

8. User Management
8.1 Guest Registration

8.2 Transfer Students
8.3 Student Group

8.4 Teaching Assistants
8.5 My Preferences

8.6 Student Registration

Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout
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- Guest Registration
- Transfer Students

- Student Group

- Teaching Assistant
- My Preferences

- Student Registration
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8.1 Guest Registration

Guest Users

[5 Select a section first and then click on 'Add’ to register individual student(s) or ‘Import' to register whole class for quest period of two weeks.
0 No students found for the selected section

Term Summer 2012 E

Course Basic Mathematics E

Section | M_004[x] Ttems Per Page | View All[x]

Add || Impart |

e Select a term/course/section first and then click on “Add” to register individual student or “Import” to
register the entire class for a guest period of two weeks.

Home Roster Tools LectureNofes Assessments Resources Communication User Management Reports Support FAQ Logout

Summer 2047 (32812017 - 8/30/30421 | Collene Alnehea | CA 0072

Shidznk Yiew

Guest Registration
Transfer Students
Student Group
Teaching Assistant
My Preferences
Student Registration

Copyright © 2013 Educo International



EducoSoft

Instructor User Guide

8.2  Transfer Students

Transfer Student
Dropped Student List
5/ Instructors can pick up students from here who are dropped based on same course
Items Per Page | View All [+]

No. Name E-Mail Id Section STES HEITS TR T

End date
1. 1, accesscode accesscodel@educo.com Testing Educo Bangalore 3 -- <--Select Section--= IZ|
2. 1, import import001@educo.com BA 01 3/5/2013 <--Select Section--= IZ|
3. 1, user user20junel@educc.com Beginning Algebra_2 -- <--Select Section--= IZ|
4. Allison, Jay tests26@educo.com BA 7 8/20/2012 <--Select Section--= IZ|
5. Andersen, Tara abx@abc.com Beginning Algebra_2 10/26/2011 <--Select Section--= IZ|
6. Carrie, Jill tests27pgecc@educo.com BA 7 8/20/2012 <--Select Section--= IZ|

. Dropped Student page appears, showing the list of students dropped from all the sections of that
course. Instructors of that course can pick up students from the list. Select the section to assign the
student. Click “Assign” to submit the changes.

Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout

Summer 2017 (32812017 - 9/30/201 | Collens Alnehea | CA 007 Stugent: Ve
- Guest Registration

Transfer Students
Student Group
Teaching Assistant
My Preferences
Student Registration
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Create a User Group by clicking “Add Group”.

Manage User Group(s)

7 Create user groupls)

Add Group

No. Group Name Description # of students

I, Test Group 1 This I= & testing group created by Team BLR l ‘-.52|| X |

2. Group A b ﬁ||x||_|

Add/Edit User Group

To add users to a group click on the “Search” button to display the users in the section.
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Add/Edit Group

Add/Edit Group

|5 Add users to a group. Click an the search button to display the users in the section.

Section: |BM_004 ]

* Name:

Description:

Add Users Group

Ttems Per Page |View All [+]

O LastName  © First Name @ email
Select a assessement to display score | Homework 1 E|
Select Grading Period | Full Term
[ Student e-mail Score Grade Key assessement score
1. [ ills,mari iwannalearn@yahoo.com 73 26
2. [ jonesjoe joker@yahoo.com 71 26
3. [ jonestom 456@yahoo.com 67 29

Note:
e Student Groups must exist prior to creating Group Assessment.
e Taking Assessments, Max Attempts and other assessments settings workflow remain same even though Students enrolled in
more than one group.
e Students that are unenrolled from the Group cannot see the Group Assessments.
o If ‘Group of Students’ option is selected then, Prerequisite exempt link shows only users belongs to that group.
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e You can also send an email to a Student Group.
e Similarly you can send an announcement to a Student Group.

Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout
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- Guest Registration

- Transfer Students

- Student Group

- Teaching Assistant
- My Preferences

- Student Registration
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8.4 Teaching Assistant — Clicking Teaching Assistant allows you to see a list of Teaching Assistants and you can
search, view, edit, delete or add Teaching Assistants.

Teaching Assistants

Create Teaching Assistants

[5) List of teaching assistants
Items Per Page | View All E

[ AddTA | [ SearchTA

No. Name E-Mail 1d

1. smith, Mario teachinga@yahoo.com View | Edit | Delete Aszsign Permissions

= Clicking “Assi%n Permission” allows the instructor to assign the Course and Section to the Teaching Assistant.

Select Sections

|:| Section Name Course Name Term Name
BM_004 Basic Mathematics Summer 2012
CA_0D02 College slgebra Summer 2012

A

Click save and continue.

Once the course and sections have been assigned to the Teachers Assistant, the instructor will have to assign permission to the TA.
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Assign Teacher Assistant permissions.

Assign Permissions

Section Sesgin Algsors » CAU Workshop | Beginning AlgebralELC-CA)

O select all Permission
¥ Upload Syllabus
7| upload articles and wehlinks
| Grode book

[ Modifyeategory

4] Modify grade scales

W] Assessments

F create
_— Selec_t box to
assign TA

[ pelete permission
F Tmpaort and save.
[# Printing

Il Score
[ view
[ edit

Save

Don’t forget to click Save.
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Import Permission

Guest Registration eSM Permission

Transfer Students

Student Group V%y S(es'ctlngs
Teaching Assistant ideo Setting
My Preferences My Student Account
Student Registration My Profile

8.5 My Preferences:

Import Permissions authorizes instructors to import assessments in either home institution or
all institution. Click Authorize after selection.

Authorize import Assessments
() None
() All nstructors in my institution

© Al instructors in all institutions
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8.5 My Preferences

eSM Permission — Authorize E-Solution Manual for the section/course.

Authorize E-Solution Manual

- Guest Registration
- Transfer Students
- Student Group

- Teaching Assistant

- My Preferences
- Student Registration

Import Permission
eSM Permission
My Settings
Video Setting
My Student Account
My Profile

Term: |[Fall 2012-13 [=]

Course : | Basic Mathematics Iz‘
No. Section [ Allow eSM
1. |[BM 01
2. |BM 02

Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout
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8.5 My Preferences
My Settings —

My Settings Aszessment Settings Course Settings

Teaching Assistant I can act as TA

@ pefault (Default number provided by educosoft )

Paging
©) Number of items per page (999 is recommended maximum. Page will load slower for long lists)

Support mail option [ send a copy of support mails to my e-mail
Show Instructor Student [C] Show Instructor Student
Calendar Format [CIshow Calendar in 24Hr Format (Default is 12 Hr farmat.)
Free Time [(Available for meeting, discussion..)

From [10:00 AM @ To [5:00 FM @ On Monday, Tuesday,Wednesday, Thursday,Friday EI‘]:I »‘{

From [1:00 AM G} To [3:00 AM @ On Monday X

| Restore default || Save
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8.5 My Preferences
Assessment Settings -

My Settings Assessment Settings Course Settings

Ask My Instructor @ on [ allow only Internal mail

© off

] @
Auto practice test Create a practice assessment by default
Multiple Grading Periods Allow Multiple Grading Periods (To uncheck you need to delete the existing grading periods.)
Assessment in Calendar Show Assessment due in calendar
Timed Assessment [ set pefault Time : : (HH:MM:55)
Mark LO for Student to study [ mark LO for Student to study when LO is attached as prerequisite

| Restore default || Save
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8.5 Course Settings -

My Settings Assessment Settings Course Settings

Term List

! Active Term First

! Expired Term First

Daily
Weeldy

Display Tasks

Import My Motes

Allow other Instructors to Import My Notes

Import My Question Bank [[] Allow other Instructors to import questions from My Question Bank

Attendance

Show dropped students in attendance setting

You have been dropped from the

Drop Student Message Section. If you hawve a doubt please

= (This message will be sent to student when dropped from the section.)

Include e-Book time spent

Include e-book time spent in activity report

Course/Section Dropdown

Show course and section in dropdown

Change Section Order [l Show tabbed wview for expired & active terms and allow section re-order in home page

Tutorial date marking

Show tutorial date marking after end date

Class Duration (Please enter time in Minute)
Drop Student if absent for (Please enter value in days)
Show notification on roster if student is not logged in for (Flease enter value in days)

[ mestore default  |[ sawe |
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Import Permission

Guest Registration oSM Permission

Transfer Students

Student Group V'Y('jv Sesttln_gs

Teaching Assistant ideo Setting

My Preferences My Student Account
My Profile

Student Registration

8.5 My Preferences

Video Setting - Enable or Disable course video to the students. Videos are enabled for all courses, click on disable link to
disable videos for that course. Click on Details to see the videos for each level in the course and enable or disable them
individually.

Enable/Disable Course Video

[5) videos are enabled for all courses, click on disable link to disable all videos for that course.
Click on Details link to see the videos for each level in the course and to enable/disable them individually.

No. Course Name
1. Beginning Algebra Dizable Details
2. Intermediate Algebra Dizable Details
3. Pre-algebra Dizable Details
4. Algebrall Dizable Details
5. Begining Algebra Spanish (With Videos) Dizable Details
5. PA Spanish enhanced Dizable Detailz
7. Fundemental Arith Skills Disable Details
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Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout

Guest Registration
Transfer Students

Import Permission
eSM Permission

Student Group vl}iliy Sesttltr'l'gs

Teaching Assistant ideo Setting

My Preferences My Student Account
My Profile

Studnt Yiew

Student Registration

8.5 My Preferences
My Student Account (Instructor can act as student. A new button for login as student appears
on top right).

My student account

Add/Login

User Information
* E-Mail 1d
* Confirm E-Mail Id

* Password (at least 6 chars long)

* Confirm Password

Create Student

Home Roster Tools Lecture Notes Assessments Resources Communication User Management Reports Support FAQ Logout
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Guest Registration
Transfer Students
Student Group
Teaching Assistant
My Preferences
Student Registration
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8.6 Student Registration — Instructor can import the students for which instructor needs
to have the access code, as it is mandatory.

Allows the instructor to View/Manage Users by selecting the term, course, and section.
Students List

[5/ select a section first and then click on 'Impart' to import the students .
Term Type | Standard E
Term Summer 2012 E
Course Basic Mathematics E
Section | BM_004[«]

Ttems Per Page | View All ]

No. Name E-Mail 1d

1. ills, mari iwannalearn@yahoo.com

View | Edit
2. jones, joe joker@yahoo.com View | Edit
3. jones, tom 456@yahoo.com View | Edit

Clicking View will enable the instructor to see the students User Profile.
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User Profile View Emergency Contacts  View Profile History
View User Profile

Student Id
E-Mail Id wannalearn@yahoo.com
Password welcome
Salutation MR
First Name mari
Middle Name
Last Name ills
Language English
Time Zone (UTC-05:00) Eastern Time (US & Canada)
Address 1
Address 2
City
State Georgia
Zip Code
Country USA
Phone

Mobile
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Clicking Edit allows the instructor to add/edit the students User Profile. After editing, click the Save button.

Add/Edit

User Information

Profile Type Student
Student ID
* E-Mail Id iwannalearn@yahoo.com
* Password welcome Reset Password
Salutation | Mr. Iz‘
* First Name |mari
Middle Name
* Last Name |ills

Language | English E‘

Address 1 y
Address 2
5
City
State | Georgia Iz‘
Zip Code
Country |USA [=]
Phone
Mobile (Example: 6786786786, 9845098450)
Upload Image [m Ne file chosen
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9. Reports

9.1 Grade and Score Reports
a. Average by Category

b. Summary Grades

c. Average by Assessment
d.

Score by Assessment

9.2 Activity Time Report
Overall Activity Time
Tutorial Time Chart

oo

9.3 Activity Time vs Grade Report
9.4 My Activity Time

9.5 Attendance Summary
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- Grade and Score Report
- Activity Time Report Average by Category
- Acthlty. Tlme Vs Grade Report Summary Grades

- My Activity Time
- Attendance Summary Average by Assessment

Score by Assessment

Y

9.1 Grade and Score Report

Category averages by students
View detail Grades of whole dass @Exgm To PDF Export To Excel  View |All Pages K

1 ills,mari 71.43 = 82.33 92.00 80.00 80.00 0.00 73 C

2 Jonesjos 71.43 -- 75.83 88.00 70.00 88.00 0.00 71 c

3 Jonestom 85.71 -- 96.50 80.00 100.00 40.00 0.00 67 D

Averages 76.19 0 84.89 86.67 83.33 69.33 0 70.33
Grade Distribution
C:67% (2)

D: 33% (1)
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9.1 Grade and Score Report

Summary Grades

Summary of class Grade

1. ills,mari

Grade and Score Report
Activity Time Report

Activity Time vs Grade Report
My Activity Time

Attendance Summary

Shudenk Yiew

Y

Average by Category
Summary Grades
Average by Assessment
Score by Assessment

Export To PDF

1 3.57

Attendance 0 0.05 71.43
Final a a 0.25
Homework 2 0 0.10 82.33
Midterm 1 a 0.25 52.00
Quiz 1 a 0.10 30.00
Test 1 a 0.15 30.00
Tutorial Time 1 a 0.10 0.00
Total
54.80
Final Average: -------- =73 Grade: C
0.75

8.23
23.00
8.00
12.00
0.00
54.80
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Grade and Score Report
Activity Time Report Average by Category
Activity Time vs Grade Report Summarv Grades

My Activity Time Y
Attendance Summary Average by Assessment

Score by Assessment

A 4

9.1 Grade and Score Report

Average by Assessment

Class Average by Assessment View AlPage  |v.

Num of student in the class: 3

i Homework 1 Homewark 05/04/2012 11:59 PM 3 93.10 il B
2 Test#l Practice Graded 05/14/2012 12:00 AM 3 £9.33 |||||| %
3 Diagnostic Test 1 Practice Graded 05/10/2012 12:00 AM 3 76.67 il %
4 Midterm Exam Practice Graded 05/14/2012 12:00 AM 3 86.67 il %
5 Quizll Practice Graded 05/07/2012 12:00 AM 3 83.33 |||||| %
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Grade and Score Report
Activity Time Re[:();Oﬁd Average by Category
Activity Time vs Grade Report

My Activity Time Summary Grades

Y

- Attendance Summary Average by Assessment
9.1 Grade and Score Report score by Assessment
Score by Assessment
Category: = Send Email E Export To Excel @ Export To PL
STUDENT ASSESSMENT
a 3
<] Scroll D 5 % =
2 z & & 2 &

Class Average 0 93.1 69.33 76.67 86.67 83.33
[ 1. ills, mari 0 89.66 80 75 92 80
2. jones,joe 0 89.66 | 88 62 88 70
|:| 3. jones,tom 0 100 40 a3 80 100
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- Grade and Score Report
- Activity Time Report
- Activity Time vs Grade Report

- My Activity Time Overall Activity Time
- Attendance Summary > L.
Tutorial Time Chart
Overall Activity Time
Export To PDF
Institution: EducoSoft Product Demo
al Start Date :I End Date :I
Instructor: M. Mills
-Submlt
Course: Basic Mathematics Valid date format: mm/dd/yyyy
Section: BM_004
Students: 3
Summary of Activity Usage
-M 0:00:00 0:00:00
E-Book 0:00:00 0:00:00
Homework, 100% B e 0:00:00 0:00:00
Practice 0:00:00 0:00:00
- Homework 6:16:11 2:05:24
Overall 6:16:11 2:05:24
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Grade and Score Report

Activity Time Report

Activity Time vs Grade Report

My Activity Time . ;

Attendance Summary g OveraI.I AcF|V|ty Time
Tutorial Time Chart

9.2 Grade and Score Report

Tutorial Time Chart — Enter “Start Date” and “End Date” and click “GO”.

Time Spent on Tutorial
Start Date End Date

= =

]]_,05? min
0 min
|59
bBS min
i
I?EZ min
|1.505 m|n
0 min
|1,504 m|n
ISOS min
lsz0 min
0 min
222 min
P=18
0 min
I].,CIEE min
nin 145 min 291 min 426 min S22 min 727 min 8732 min 1,018 min 1,154 min 1,203 min 1,455 min 1,600 r

Time Spent (Minute)
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- Grade and Score Report

- Activity Time Report

- Activity Time vs Grade Report
- My Activity Time

- Attendance Summary

9.3 Activity Time vs. Grade Report

Time spent on Activities Vs Grade

i Ly - (Ze)Ty) Total Time & Grade =-0.96
Correlation Coefficient: = \{qi, (o3 v  TutorialTime & Grage  =0.00 Export To PDF
nhe = (Ex Valv' = (E0°  pssessment Time & Grade = -0.96

Clear &l Select all i View | All Pages

0t ilemari 0:00:00 0:00:00 0:00:00 0:00:00 0:41:16 0:41:16 73 C
D 2 jonesjos 0:00:00 0:00:00 0:00:00 0:00:00 0:52:01 n5z2:0 71 c
D 3 jonestom 0:00:00 0:00:00 0:00:00 0:00:00 4:42:54 4142:54 67 D
D Averages 0:00:00 0:00:00 0:00:00 0:00:00 2:05:24 2:05:24

Clear all Select all ]
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Grade and Score Report
Activity Time Report

Activity Time vs Grade Report
My Activity Time

Attendance Summary

9.4 My Activity Time
Start : ) j End : | j

M. Mills My Activity Usage
Total time spent : 0:00:00

Name :

Class: BM_0D04

Course : Basic Mathematics Term ; Summer 2012

Export to pdf

Total  0:00:00

Total  0:00:00
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- Grade and Score Report
- Activity Time Report
- Activity Time vs Grade Report
- My Activity Time
- Attendance Summary

9.5 Attendance Summary

Attendance Summary

Monthly Detail Exportto EXCEL Export to PDF  Attendance setup

APR (8 MAY (1
STUDENT p A ‘ )E L P A_( }E L Per:?a:ir;‘age
ills,mari 3 2 0 1 1 0 0 0 71.43%
jones,joe 4 2 i} i} 1 i} 0 i} 71.43%
jones,tom 5 1 0 0 1 0 0 0 85.71%

P:Days Present E:Days Exempted A:Days Absent L:Days Late *:Edited

Present

Absent
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10. Support: If you have any query, you can send a message to the educo support
team.

| @ https://www.educosoft.com/hm_sendsupport.aspx

Support Request:

Please fill out as much of the following information as possible, to help us assist you with the
problem you are having.

Phone * Required Fields

*Tell us what
problem you are having.

Please be as specific as possible. Describe what you were doing when the problem occcurred, and what
you observed as a result

Date problem occurred

Time problem occurred . . @ AM T PM
Type of internet access Pick One ... -
Browser Firefox 22

Operating System Windows 7

Popup Blocker Disabled

Resolution 1280x1024

Flash Player Flash Player 11.8

Adobe Reader Adobe Reader 9 [ ¢ to me

Once you have entered the appropriate information, please press the Submit butten. Pleaze be assured that
your reguest is very important to us. As a result you can expect a response within 12 hours during
weekdays.

Thank you for your patience.
EducoSoft Technical Support

CLOSE P
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11.He|p: User Manual and FAQ

User Manual Guide:

User Manual

The User Guides will walk you through on how to use EducoSoft and important features of the Educo Learning System (ELS).

System Reguiremenits OEERE
Outlines computer system requirements for using EducoSoft.

Instructor User Guide EIEE
Step by step guide for using lecture notes, creating assessmeants,
using grade reports,adding resources for yvour students, and communicating wwith students.

The user guides can be downloaded in PDF format. (Requires Adobe® Acrobat Readern®)

Online Training Sessions: =W Turn up your volume? 4
Tithe Viewr Size
Getting Started Tutorial Watch Tutorial o MB

Nawvigation - Lecture Notes & Learning Activities Watch Tutorial 17 MB

How to Upload Syllabus Watch Tutorial 16 MB

How to Set Up the Grade Book - Part I Watch Tutorial S MB

How to Set Up the Grade Book - Part II Watch Tutorial & MB

How to create Assessments - The Basics Watch Tutorial 10 MB

How to create Assessments - Adwvanced Topics Watch Tutorial o MB

Creating Announcements Watch Tutarial 7 MB
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FAQ:

Student | | Instructor |

c c = | __I TopicsiTépicos
Search: — Al Topics— -

For:

Topics
Diisplanying the 3 most asked guestions per topic.
Click on a topic to display its top most asked guestions

Which configuration is reguired to run EducoSoft in Microsoft Windows?
Which screen resclution is needed to view the content?

ggeL

Which configuration is reguired to run EducoSoft in Macintosh?
[More...]

How do | login to do my assignments?

| try to type in my username and password, but it keeps sending me back to educosoft
homepage.

g ggL

| keep getting a blank page when | click on any tutorial
[More...]

How do | register for my class?
How can | register without an access code?

gegl

| lost my access code and now | can not register.
[More...]

How do | download Math Player?
How do | download Macromedia Flash?

ggeL

How do | download Maozilla Firefox?

[Mar=...]
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